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At the start of the entry process, you’ll begin by inputting information about your entry and the companies associated with creating it.  Please 
make your way through the first page of required information.  For CREATED BY, take a moment to search our company database.  If you don’t 
find your company, feel free to use the company in your profile, or CREATE a NEW COMPANY.  The same feature exists for Film Production 
Company – you’ll notice it a few times on this initial page. The rest of the page is pretty simple to navigate. Most fields are required.

Make sure you enter all pertinent information.  You can SAVE DRAFT or move on to the next page via ADD PIECE DETAILS. 

*Take note of our Entry Resources on the right side of the page. When selected, new windows open in your browser for Rules    
  & Regulations as well as Categories.  Within those sections you can download PDFs that will help you through the process as well.

STEP ONE

*CONTINUED ON NEXT PAGE
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STEP ONE (CONTINUED)
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This page allows you to provide information about your piece: What’s the title, what format is it in, what’s the length of the piece, and the jury brief.  
The jury brief is necessary and important – it’s essentially background information for the entry that provides you, the entrant, the ability to indicate 
context for the entry so that judges understand what they’re judging, and why.  Put your best foot forward here - it can make a real difference in 
how an entry is perceived by our jury.  You can also provide a translation here, if needed.

Toward the bottom of the page, you’ll be able to upload the piece(s) of your entry submission.  There’s also an option to upload case studies, if 
needed.  If you’d like, you can continue submitting the details of your entry so that you can upload pieces later.

Again, you can SAVE DRAFT if you’d like or move to the next page.

STEP TWO
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STEP THREE
Assign your credits to the best of your ability.  Everyone that worked on the project can be displayed on our website. Please make sure all of your 
information is correct.  We know how hard teams work on these entries! You will have an opportunity to revise and add to the credits later.
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STEP FOUR
Now it’s time to select categories. The arrows on the left side of the categories, open the drop down, as well as close it.  This can help you 
view what you’d like to view.  You can select as many as is allowed for each category group.  Ideally, you’d enter anywhere where it’s logical 
for your entry to score well. Good luck!
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STEP FIVE
Review your entries before adding to the cart and checking out. If you win, these fields will be displayed exactly as they’re entered, so it’s good 
to make sure they’re correct.
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Time to checkout!

STEP SIX
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STEP SEVEN
Checking out is pretty simple.  You have an option to pay by Credit Card or by Wire Transfer.  You’ll notice that a $75 fee accompanies a Wire Transfer.  
Once you confirm and submit your order, you’ll be automatically sent a receipt or invoice for your purchase.  You also have the option to download a copy. 


